Brick Township Board of Education

Brick, New Jersey

Request for Proposal

School Photographer Services


The Brick Township Board of Education has determined that in order to provide consistency in products, pricing, point of contact, and package offerings, a single school photographer will be utilized for all schools in the District's K through 12.  

The Brick Township Board of Education believes that a student's photo is a cherished opportunity for the loved ones of the student; and therefore, should be provided at a reasonable cost.  With that intention, the Brick Township Board of Education solicits these proposals with no rebate amount to be given back to the Board of Education in any format.

At a minimum, the response to the Request for Proposal should include discussion of the following:
· Number of full-time photographers on staff

· Ability to mail all picture package pricing to students

· Ability to mail underclassmen picture packages to students within two weeks from date of photo

· Ability to have all school pictures completed before October 15th

· Ability to produce a 2" x 3-1/4" student ID card with barcode scanning ability for all District students
· Ability to produce a CD for the yearbook

· Availability to provide the School District an electronic version of all student photos on CD/dvd/usb key prior to November 1.  Format for electronic files must be jpeg.  Naming convention for picture files must be studentnumber.jpg  


(ex. 20179999.jpg)

· Ability to provide candid coverage with a minimum visits of 100 per high school, 15 per middle school, and 10 per elementary school
· Method for reviewing candid images prior to approval

· Location where makeup pictures are to be taken and how soon after photo day that will occur
· Availability of online galleries

· Ability to take students' pictures with or without payment on the day of pictures

· Extent to which the company conducts background checks on all employees of the school photography company that will have interaction with children

· Ability to provide assurance of security on student data and that no student data 

supplied by the District will be utilized for anything other the school photography
· Ability to provide Brick Township Board of Education with a minimum $1million professional liability insurance policy

· Three references of high schools

· Three references of middle schools

· Three references of elementary schools

· Ability to perform Prom and Ball portraits

· Indication of re-take policy

· Ability to allow website ordering

· Packages and pricing level: elementary school, middle school and high school

And
· Information on any additional fund raising available K-12

All proposals are to be submitted in writing and received no later than Noon on April 20, 2009, with selected school photographers being interviewed on April 23rd.

Proposals will be submitted to:


Mr. James W. Edwards, Jr., CPA



Business Administrator/Board Secretary



Brick Township Board of Education


101 Hendrickson Avenue


Brick, NJ  08724
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